RESIDENTIAL MANAGEMENT COMPANIES (RMC’s)
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Administration 








Treasurer 








Prepare Budgets











Prepare Financial Information








Invoice Service Charges 














Ensure Compliance with Companies Act








Arrange & Take Minutes at Meetings








Maintain Cash Books








Issue Share Certificates








Maintain Bank Accounts








Prepare Annual Returns








Collect Service Charge








Ensure Compliance with Commonhold & Leasehold Reform  Act











Ensure Compliance with Lease








Company Secretary 








Maintain Statutory Registers








Instruct Contractors








Deal with Queries











Managing Agent 











